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1 0OBnacTe NpUMEHeHHA

HacToAwwMA CTAHAAPT YCTAHARNMBAAT OCHOBHLIG BIUAOLI INSKTPOHHBIX JOKYMEHTOR, COOTBETCTAYIOWME
ycnoewam pabote Bubnuotex, HeoBxoavmeuil HABOP XapPaKTePHCTHK. TEXHUKO-TEXHONOTHYECHWE NapaMeTpbl,
METEJAHHBIE INEKTPOHKLIX NOKYMEHTOR, WX BLIXOOMLIE CBEOEHHA; NPWBOOWT HeoGXOQUMBIE TEPMMHBL U HX
ONPeneneHnA.

HacToAwmi CTAHRAPT He PacnpOCTPaHABTCA HA INEKTPOHHLIE AOKYMEHTsl W (DOPMBI AOKYMEHTOR
cheps! yNpasnewua W 4enonpoM3BoACcTEa, AOKYMEHTE, TPebyowme INeKTPOHHYIC NOGNKCE, KOMALKTEPHBIE
NpOrPaMabl, OOKYMEBHTE W OAHHRIE, NPEOHAIMAUEHHLIE MCKTIHMMTENBHO ANA KOMNLIOTepHoR obpabovku:
PHUHAHCOALIE QOKYMEHTE W A0KYMEHTEI OTDAHHUYEHHOFD PACHPOCTPAHEHHA.

CTamaapy NpeaHaInaves ANA OpraHuIaumMia, OCYLUECTBNALLNK GUBNHOTEMHO- MHEOPMALMDHHYKD AeR-
TENbHOCTE, OPIaHOB HAaYYHO-TEXHWHECKOR WHBOPMAUMKM, opraHniauni, odHUMANLHO BeINYCKawWwmx 8 nyb-
nw4Hoe obpalieHns INBKTPOHHLIE JOKYMENMTE! C UENLIO MX MACCOBOTO MCNONLIOBANHA.

2 HopMaTHBHbBIE CChINKK

B HACTORWEM CTaHAAPTE UCNONLIOBAHE! HOPMATHEHBLIE CCLIMKK HA CNEAYIOWME CTAMAAPTH:

MOCT 7.1—2003 Cucrema cTaMgapTos no wHdopmaumy, GubnuoTedHOMY W WAOATENLCKOMY geny.
Bubanorpadimeckan sannce. BuBnuorpadmdeckoe onwcanne. O6uwme TpeGopaHnA M NPabMNa COCTABNBHHS

MOCT 7.60—2003 Cucrema cranpapios no wxdopmaumn, GrnGnHOTENHOMY W MINATENBCKOMY Qeny.
Mananua. OCHOBHLIE BHABL. TEPMUHBL K ONpegeneHUa

FOCT 7.69—95 Cucrenma cTaHpaptos no Mupopmauuy, BuBNUoTewHOMY M WINaTeNsCKoMy aeny. Ay-
AMOBMIYANbIbIE AOKYMEHTE). OCHOBHLIE TePMMHB W ONPEaeneHus

MOCT 7.70—2003 Cucrema cramgaptos no wxdopmaumu, GuBAWOTEMHOMY U MIOATENBCHOMY Geny.
Onucanna 633 AaHHLIX ¥ MALKHOYATAEMBIX MHDPOPMALMOHHLX Maccwaos. CocTas M 000aHaYEHHE XapaKTe-
PMCTHK

FOCT 7.73—96 Cuctema crangaptos no wudpopmaumia, GubnuoteuHony v wagarensckomy geny. MNo-
MCK W pacnpocTpaHenwe nHdopmaumm. Tepuukb i onpaaenedin

MOCT P 7.0.8—2013 CncTema cTanfaptoa no uidopmaumm, HUBAMOTEYHOMY 1 WINATENLCKOMY BEny.
[enonpouanofcTeo ¥ apxvoxoe Neno. TepruHst W ONPeneneHHn

MOCT P 7.0.83—2013 Cuciema ctanaapros no uHpopraym, GuinuotedHomy W M3garensckomy ae-
ny. 3NeKTPOMHLIS WIAaHMA. OCHOBNBIE BUOK W BLIXDAHLIE CBEASHHRA

FOCT P 52292—2004 MHdOpMaUHOKRHARA TEXHONOMA. JNeKTPOHHBIA ODMEH undopmaumen. Tepuw-
Hbl M ONpegangsna

rOCT P UCO 15489-1—2007 Cuctema crawnaptos no uxdgropmaunm, 6ubnuotedHomy W wapatens-
comy geny. Ynpaanewke aoxymentamu. Obujwe Tpebopanun

roCT P MCO 23081-1—2008 CucTema cTannapTon no mHdropmaumny, bnbnuwoteuHomy i magatens-
cxomy aeny. Mpoueccw ynpasneHKWA goxymenTam. MetaganHme gna aoxymentos. Yacts 1. MpuHyans



roCT P 7.0.95—2015

Mpumeyaxnea—ITpH NONLIOBAHM HACTOAWMM CTAHAAPTOM LENECOOBPAIHO NPOBEPUTE AEACTEKE CCbi-
NOMHBX CTAHAAPTOR B WHDOPMALWOHHOR CHCTEME ODWIero NONLIOBAHHA — HA OKunansHoM caite DeaepansHoro
AraHTCTEa MO TEXHWHACKOMY PEryfMBOBAHMIO W METPONOMH B CaTH HHTBPHET WN: RO BMETCOHOMY HHEIODMAUNOHHOMY
yra3aTeN0 «HauMOHaNbHLIE CraHAAPTHS. KOTOPLIA ONYENNKOBAK MO COCTORMMID Ha 1 AHBAPA TEKYWAaro roaa, W No Bi-
NYCKEM BXOMEBCAHHOND MHHOPIMALMDHHOID yKalarens aHaUNOHANLHEE CTAKOAPTRIY 33 Texywwi rog. Ecnu damesed
CCLIMOYHBIA CTAHAAPT, HA KOTOPWA DaHA HEAATHDDEAHHIA CCLINKA, TO PEXOMaHAYETCR WCNONLIDBATH AEACTBYIWYIO
BEPCHID 3TOMD CTAHAAPTA C YHETOM BCEX BHECAHHLIX B AakHy0 BEDCIH0 HIMEHEHKA. ECNM 3aMEHEN CCLINDYHLIA CTaH-
A3pY, Ha K.Dl'clphl" A3HA L3TUPOBAHHAR CCRNKD, TO PEKOMBHOYETCA WCNONEJ0BRATE BEPCHIO ITOMD CTAHOAPTA C YyWI3aW-
HEIM BLILLE (OO0M YTREPMOSHAA (NPHUHATHA). ECAY NOCNE yTBSDWOSHWA HACTOAWErD CT3HA3PTA B CCuNDYHEIA CTIH-
O3PT, Ha KOTOPLIA QaHa QaTMPoBaHHAA CChINKA, BHECEHD H3MEHEHME, JaTPaealiues NONOMEHNe, Ha KOTOpoe NaHa
CCuiflka, TO ITO NONOWEHINE PEXOMEHOYeTCH NPWMEHATE Ged yMETa A3HHOMO wamMaHaHwA. Ecny conthoykwid cTamaapt
OTRMSHaH Eﬂ! JAMEHLL, TO NONDXEHAE, B XOTOPOM O23HA CCLINKA Ha HEro, perDMaHayarca NpHMaHATL B YacTi, He 3aTpa-
THBAIOWEN ITY COLINKY.

3 Tepmutbl U onpepeneHua

B HacToAwen CTavaapTe npuseneHst TepMikel no MOCT 7.60, TOCT 7.69, rOCT 7.73, NOCT P 7.08,
FOCT P 7.0.83, TOCT P 52292, TOCT P MCO 15489-1, a Taoxe cnemyouiwe FepMuHsl C COOTRETCTBYIOLM-
MK ONPeaeneHUAMN

3.1 apXWBMpPOBAHWME INEKTPOHHOTO AOKYMEMTA: COXpaHEHME 3NEKTPOHHOMO OOKYMEHTa WK ero
¥onun 8 obocoBneHHoM (BU3MMECKON UNKW ROMMYECKOM NPOCTPAHCTEE ANR HANEMHOMD AONTOBPEMEHHDNT
XpAHEHHA ¥ NOCNEAYIOWETS UCNONBIOBAHMA, NPpK cobMpeHy YCNODMI 1AWWTH MHGOPMaUKWA OT yTPpaTh,
BHECEHIA M3IKEHBHWA 1 Qerpagauvi.

3.2 sOpCMA INBKTPOHHOrS QOKYMEHTa: DOPMENLHO MAEHTUPHUMPOBAHHOE KaYeCTBEHHO® COCTOR-
HHE COAGPMAHWA INEBKTPOHHOTS QOKYMSHTA Ha ONpeAeneHHON cTagWu (3Tane) ero paspaGoTs, conepma-
WiEe NONONHEHHEIE MK O0HOBNEHHLIS MATEPHANB.

3.3 smayanuaaumwa: Otobpamenve uHOPMaLIWK B JOCTYNHOM ANA BOCNPUATHR YEN0BeKoM oprie.

3.4 BLIXOAHLIO CEOACHHA INOKTPOHHOTO AOKYMOHTA: COBOKYNHOCTE QaHHLIX, BCECTOPOHHE X3pak-
TEPUIYIOWMY INEKTPOHHLIA QOKYMEHT M NPEAHAIHAUEHHEIX ANA 6r0 OAHO3HAYHON uaeHTIDKauuKH, Grbnuo-
rpachuaecxoi 06paboTii, CTaTUCTUYECKOTD YyHeTa U KHhopMUpOBaHUA noTpebuTenci.

Nprumevadne — BuxooHWe CORISHMA INEKTROHHOND OOKYMSHTE COCTABNAKT YaCTe M0 MeTASSHHbLIX,

3.5 pocTyn K INEKTPOHHOMY AOKYMaHTY: OGpaweHe K INBKTPOHHOMY AOKYMEHTY, PaIMELLEHHOMY
Ha YCTPOMCTBE, OTAIMMHOM OT YCTPOMCTBA NONE30BATENS.

3.6 naeHTHHWKATOP INEKTPOHHOMS QOKYMEHTa: Mpu3Hax INeKTPOHHOMD SOKYMEHTA, KOTOpLIA Og-
HO3HAYHO ONPEASNAST QOKYMEHT.

NMpumevwauwe — Mosutwdukaron moxeT BuiTe MoGoro THNa (MO YOMOTpeHMID npaecobnanarens anexTpoH-
HOMO GOXYMEHTA, ONBPaTOPa XPIHWMMILE INEXTPOHHLIX OOKYMSHIOB U 1.0.). MaeHTHdukaropom woryT ssicTynars wwd-
poBLiE, BYH.DE'HHHB WA COCTEBHEE NPUIHAKH, HanpdMep, Ha ocHoBE :IEPETNCTPHPMEHHW u.ueummuuampon M KO-
nos ISBN, ISSN, ISMN, DOI.

3.7 vaeHTHMKALMA INBKTPOHHOrO [OKYMAHTA: AHANKMI INEKTPOHHOIO AOKYMEHTA NO YHHUKSNBHWD-
MY NPUIHAKY C UENLI0 ONOIHAHKMA JOKYMEHTE, OTHECEHUA K KOMKPETHOMY KNaccy/anay. Twny.

3.8 wHpopMayMOHKan oanHHUA: Dain unu Habop Gannos, paccMaTpUBIAMBIA KaK efMHOe uenoe
ANA NPeACTAANeHWA COREPKAHMWA.

3.9 konmepruposauue: Npecbpalosanne AaHHBIX M3 0AHOTO GropmaTa B Apyrof, obLIYHO ¢ coxpaHe-
HHEN CCHODHOTD NOTHYECKM-CTPYRTYPHOTO CONBPHAHMA MHChOpMaLMM,

3.10 KOWTBKCT INAKTPOHHOrO AoxymenTa: CeefeHus 06 oBCcTORTENLCTAAX COIAAHMA, KOHTPONA, KC-
NONL3OBAHKA, XPEHEHWA W YNPABNEHAA ANBKTPOMHLIM OOKYMBHTOM, 3 TAKKE CBEASHHA O &8I0 BISHMOCBRAIAX
€ APYIMMK NOAOOHBIMI JOKYMEHTAMU,

3.11 KONMpOBaHWE INEKTPOHHOrO AOKYMOHTA: MNpPOUECC NOBTOPEMMA INEKTPOMHOMD [OKYMEHTA
cnocoBowm, OFNWHHBIM OT cnocola ero coananka 6e3 kaKkux-nBo NOTepL CTPYKTYPB! MNK CONBPHANHKA,

3.12 meTanarHsie: CTPYKTYPUPOBAHHBIE J2HHEIE, ONVCHIBAKWKE KOHTEKCT, COgepManne U CTPYKTYPY
INEKTPOHHOID NOKYMEHTa, NPeAMAIHAYEHHBIE ANA €ro MASHTHDUKAUMKM W NOUCK3, 3 TAKHe NPoLUecchH
YNPABNEHWA HA NPOTAMEHHH BCETO MHIHBHHOTO UHKNE JOKYMEHTA.

3.13 HEONYBNHKOBAHHLIA INOKTPOHHLIA SOKYMEHT: INEKTPOHHLIA QOKYMEHT, He NPOWeaWwWA pe-
DAKUHOHHO-MIGATANLCKYK) NOOroTOBKY W HE PACCYMTAHHLIA HA WHPOKOE PACAPOCTPAHEHKE,

3.14 o6HApPOAOBAHHLIM INEKTPOHHBIA QOKYMAHT: 3MNEKTPOHHLIA OOKYMEHT, NPABOMEPHD BBEA8H-
HBI# B FpaxaaHcxui o6opoT v NyGnuuHo NpenocrasnerHsi ana scecbuwerc ceegeHun 8 QOCTyn nyTen paa-
meweHWA Ha Nwbom HocuTene MiHpopMaLMK MNK Heped UHPOPMALINOHHO-TENEKOMMYHUKALIMOHHBIE CETH.

MpuMmedanun

1 OGHapOOOBEHWEE SOKYMENKT, HE NPOWSAWHA PASAKUNOHMOW GBPABOTKA W HE WAKWME B CAOWX METTAHHLIX
ceaneHi 08 HINITENO. HE UMBEET CTATYCA ONYBNUKDBAHNOND AOKYMENTA.

2 NokymenTsl. HENDABOMEPHO NPSOCTIBNSHHNE ARA BCe0DWEN0 CBEAEHHA, HE NOANENAT MCHONL30BAHHIO B

2
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cthepe wbopaLmd, BHENNOTEYHOND 1 WINATENLCKOMO ABNA U 8 HACTOAWEM CTAHAAPTE HE PECCMATPHBANTCS.

3.15 onyBnuUKOBaHKLIA INOKTPOHHBIA SOKYMAHT: JNEKTPOHHLIA AOKYMEHT, NPOWEOWHA pefaL-
OHHO-MA0ATeNLCKYI0 0BpaboTry, MMEIOWHA BLIXOAHEIE JaHHLIE M NPEaHAlHAYeHHLIR AR NyBnKWYHOro AoCTY-
na Ha nioBor HocuTene MHOPMALIMK MK YePed HHPOPMALWOHHO - TENEKOMLIYHUKIUMOHHLIS CATH,

Mpumevanun

1 O6HapCHORAHHLIA AOKYMBHT, HS NPOWRALMA PEASKLIMOHHON 06PaBoTIY 1 HE KMEDWHA B CBOMX MBTAAIHKEX
ceefjeHvi 06 MapaTene, Ha MMBaT cTatyca onyBNUKOBBHHOND A0KYMEHTA.

2 Clnyﬁnumaauuuﬁ INSKTPOHHEIR A0KYMEHT, MPEAKRAIHIMEHHEN [NA PECNPOCTPAHEHAR B HEWIMEHHOM BHOE, HE-
NABTCA ANSKTROHHEIM WIBHMEM,

3.16 oTepuiThiA popmaT: CobOAHAA OT NHLSHIMOHHBIX OMPAHUYGHWNA NPA WCNONBLIOBAHKK Obwe-
OOCTYNHAA CNeuntPMKaumA (CTAHAAPT) XpaHeHA LMD POBLIX SaHBIX, NOIBONADILAR NEPEeHOCKTE WX ¢ 0d-
WO APOTPAMIMHOA NNATMOPMEI Ha APYryo Ged ncraeHuR Qopubl, CTPYKTYPEI, COAEPMaAHKA.

Npumevanunsn

1 OTpeTen OPMAaT He TOXASCTEEHEH CEOOOAHON NMLBHIMA HA NCTIOMNBIOBAHKE.

2 OTKPBTOCTL J3XNI0HABTCR B ADCTYNHOCTH CNBAPHUKIUHA W CODTBETCTEMM OTKDETOID IOPMATa INSKTPOHHOND
AOKYMEHTA, NOHATHE CE060aL! OTHOCKUTCA K NEPEAIHS NPAs W ABNRETCA OAHON W3 MOASNESNH NALSHINDOBIHUA.

3.17 oundppoexa (oundpoabsisanme): TEXHONOIWA COIQAHMA KOMMM AHANOIOBOIC OOKYMEHTa B und-
poeon dapue,

3.18 paamep 3NeKTpoHHOro AokymewTa (thawna): ABTOMATWUHGCKM ONPeOEnfAEMOe KOMNLKTEPOM
Kon4ecTeo uHcopmauwn B dakne (Mnu painax, olpadyiouwmx INBKTPOHHLIA OKYMEHT) B CTAHOAPTHLIX
eaMHMLAX.

Npumevwauun

1 CranaapiHeMi eAMHILAMA HIMBDEHKA PA3MEpa ANeKTPOHHEI 06L8KTOB ABNAKNTCA NPOMIBDAHLE OT NOHRTHA
«Bafrs, H2NpUmep, kanoGant, merabanr, ruraGadr.

2 Dakivqeceri ofvels OWCKOBOMD NPOCTPAHCTEA, JAHUMAEMOMD (DARNaM, JABMOUT OT KOWKDPETHOR (haAnoBOA
CHCTEME.

3.19 popakuMA INEKTPOHHOrO AOKYMEHTa! MCNpannetisii BAPUAHT CYLWECTRYIIWETD INEKTROHHAID
AOKYMEHTA UAKM OAMOA NI 870 BEPCHA (NOKANMIAUMA; MIMEHEHWE DOPMbIIOOPMNEHNAT HENPUMLIKNAAN BHIKE
MIMEHEHHA COASPXAHMA, HE BEAYIIME K KaYeCTEEHHOMY NPeoBpaiotanmio, HanpruMep, HCNPABNeHne Oww-
Box. nepectanoexa aGlaues v 1.4.).

MNMpumevanne — Panakumn INEXTROMKOND AOKYMEHTS MOKET HE MMETL DERIATENLHON QOPMANBHOM WABH-
TWihikaropa.

3.20 pexBMIKT INEKTPOHMHOTO AoKyMenTa: ObnR3aTensHbiil ANELIEHT METANAHHBIX 3NEKTPOHHOM A0~
KYMEHTA, KOTOPLIA COQEPMUT KOHKPETHYIO XaPaKTEPUCTHKY SOKYMEHTE, WMEET HIMA W 3HAUEHHE,

3.21 copepXanve [KOHTEHT) INeKTPOHHOro AoKymenTa: Mnthoprauun (CBEAEHMA), COQEpMALIBACA
B AOKYIMBHTE 11 OTPAMAOUAR Gr0 CMBICNH, HE3ABUCHMO OT POPbl NPaACTABRNEHHRA ITOR WHPOPMAaLMK.

3.22 coxpaHoHKO INEKTPOHHOIO AOKyMeHTa: KoMnnekc Mep, NpegnpUHUMasMbIX ANA COXPAHEHUA
BHEWHEND BNAA. QYHHUMOHANEHOCTH W COOBPWAHMA INEKTPOHHOID JOKYMEHTa.

3.23 cxema meTagauden: Yuuthuuwpoaandeia Habop u CTpYXTypa NpegcTasnexsun 3NEMEHTOR MeTa-
O3aHHLIX, NPEAHAIHAYEHH LI ANA DOPMANLHOTD ONUCAHWA ANEKTPOHHLIX AOKYMEHTOR.

3.24 chopmaT AaHubIxX: KOKKpeTHAA (POPME NPEACTARNEHHA JaHHbLIX, B KOTOPOH YCTAHORNEML! Orpa-
HMYEHMA THNA NAHHBIX.

Npumevannae — Dopuar daina ABNAGTCA YacTHoW thopmon GopMmaTa ganHb.

3.25 dropmaT anexTpoHHoro AokymenTa (dadna): Onpegenensan cneundrKaymA. ONUCLIBAOLLAA
cTpykTypy dafna, B cOOTBETCTBMM C KOTOPOA OCYWECTBNABTCA &f0 MHTepNpeTauuA, Nepegadya no cetn B
BHOE NOTOKA DAHHLIX H XDaHBHWE.

3.26 YeNOCTHOCTL INANTPOMHOro ACKYMeHTa: XapaxkTepwucTwxa (COCTORHMME) INAKTPOHHOMS AOKY-
MENTZ, NPEAYCMATRUBAILAN AONHOTY 1 HEMIMEHHOCTL B0 COAEPKAHNA M OOPMNEHIUA, 3 TAKKe rApaHTH-
PYWILAA KOHTPONL M IUHCHPOBAHWE ND YCTAHOBNBHHLIM MPABUNAM BCEX, BHOCUMBIX B LOMYMEHT UIMEHE-
HUA, AONONHEHKA K1 YA3INeHWH,

3.27

INEKTPOHHLIN QOKYMEHT: [lokymenT 8 unposon dopme, 4N% WCNONLIOBAHWA KOTOPORO Heobxo-
AWME CPEACTAR BRIMUCTMTENLHOM TEXHMKM WAK MHLIE CNeUMANNAMPORIHHLIE YCTPOMCTEA ANA BOCNPOMI-
RENLHUA TEKCTA, 8YKA, MIoBpamenna:

[FOCT P 7.0.83, nywnxT 3.1]

3.28 2NOKTPOHHLIA HOCHTENE WHMOPMAUWW INEKTPOHHLIA HOCUTANE AaHHLIX: MaTepuantuoii
06BLAKT, MCNONbIYeMBLINA QNA 3JANUCKH, XPAHBHWA W BOCNPOM3BegeHWA undposon HdopMmaumn.
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4 CTpYKTYpa M CBOWCTBA 3NEKTPOHHLIX AOKYMEHTOB

4.1 Mo aNeKTPoHHbIM (HHAOPMALWOHHLIM) PECYPCOM NOHMMAIOTCA INEKTPOHHLIE faHkbie (Wwudop-
MAUMA 8 BIMAe yucan, Gyke, CUMBONOR, MIOBPANEHIAN, IBYKOR KM MY KOMGMHALMA) W NOANEDWIBADLLKE WX
NPOTPAMMMHO-TEXHONOTHYECKHME CpefCcTea.

4.2 MNoa 3nerTpoMHpK O6LeKTOM NoHMMaeTCA dann (CoBOKYNHOCTE thannon), GopMKpyaMBA 8 KOM-
NBOTEPHOM NPOTPAMME NONLIOBATENA WM B ABTOMATHIMPOBAHHON CUCTEME W COOBPKALWMA B 3adUKCHPO-
BAHHOM BURE LAHHEIE, NPEAHAIHEYEHHBIE ANA BOCNPHATHA C NOMOWBIO CPEAGTE BHMUCNWTENBHON TEXHIKN,

4,3 3nexTpoMHEIi BOKYMEHT 0GNagacT NPHIHaKamin NO opMe NPEaCTABNEHWA:

= BHYTPEHHEs NPEACTABNEHNS

= BHEWHES NDeOCTABMNEH W .

Mpuuewaunn

1 BHyTpeHHHM NPEACTABNGHWEM ABNABTCA NOAHPOBAEHHAA JANNCEL WHDOPIaUMI, COARARISMAN 1 BOCNPUHIMaE-
Man NPOrPamMEAHO-TEXHONONMYECIAIMIt CPRACTRAMN.

2 BHEWHKM NPELCTARNBHMEIA RENASTCA BOCNPOUIBEABHNE INEXTPOHHOID ADKYIAEHTS 8 NPArQAHOA ANA BOCNDMW.
RATMA vanoeexom dopre,

4.4 CocTap aNedTPOHHORD AOKYMEHTa:

= CONAPMATANLHAA YACTE (KOWTEHT);

- PEKBHIWTHAA HACTh (MaTanaHHLIE).

MpumuevwauHua

1 ConepxartensHan YacTs MDKET COCTOATE (PaiNenkLHO HNK B MGOM COMBTEHIM) K3 TAKCTOR0H, HI0GpaINTeNe-
HOA, aYOHMO. MyNLTHMEORAHOR MHCopMaUMK.

2 PexBi3nTHER 4aCTk COCTOMT M2 CTRYKTYPHUPOBAHHOIO NO HAIHSYEHUK HA00Pa PEKBMIHTOR, KEMOLIH 1 KOTOP b
MMEeT YHUKINEHBIE XAPAKTEPUCTHIM (HANDIMED, M, palnMep).

3 BaamMONeRCTEME YACTHR INBKTPOHHOND A0KyMEHTa DOHECNeUXBABTCA COOTEATCTBYHILMMN NPOTPAMIAHD-TBXHO-
NOMHECKMN CPEACTBaMM.

4.5 CrpyxTypa snNekTPOHHOIS AOKyMEeNTa:

- (DPHIMMBCKAA MM TEXHWYECK3A CTPYKTYpa,

= MOrWHECKAR CTPYKTYPA (DTHOWEHUA MEXAY INeMaHTaMM, COCTIBNMAICLIMMW SOKYMEHT ),

4.6 Nof *¥rIHeHHLIM UWKNOM INEKTPOHHOMO QOKYMEHTA NOHWMAETCA NOCNeNoBATENbHOCTE COBRITHA,
¥OTOpanA CONPORONMAAST COMIAHWE M MCNONbIDBAHWE INBKTPOHHOID AOKYMEWTA.

5 BuAabl JNEKTPOHHLIX QOKYMEHTOB

BNeTPOHHBIE JOKYMAHTH KNACCWDULNPOTCA cneayris oBpaom:

5.1 Mo npupone oCHODHOR MHDOPMAaLIWK,

= HA TEKCTOBLIA JINEKTPOHHBIA QOKYMEHT — INEKTPOHHLIA NOKYMEHT, OCHOBY COLEPEEHWUA KOTOpPOrD
COCTaBNAET TEKCTOBAA nHdOpMaUNS,

= Ha w30BPaINTENLHLIA INEKTPOHHLIA BOKYMEHT — INEKTPOHHBIA AOKYMENT, OCHOBY KOTOPOTo COCTaR:
NAKT UenocTHee (Madwyecke) obpasw obvexTos, NPeAcTaBNeHHbe B POPME, HE NPEaYCMATPHBAWER
NOCHMBONGHOMH oBpaboTem;

= H@ IANEXTPOHHLIA AYAHOAOKYMEHT — JNEKTPOMHLIA JOKYMEHT, COgepXanue KOTOpOro CocCTaBnAaT
WHDOPMAUVA B QOPME, NPEAHAIHAYEHHOM ANA NPOCHYLWWBANKSA;

= H2 MYNbTUMEAWAHLIA JNEKTPOHHLIA AOKYMEHT — JNEKTPOHHLIA QOKYMENT, B KOTOPOM 3NEMEHTHI
PAINKYHON NPUPOAL OCHOBHOW WHMOPMALMK DOCNPOMIBOAATCA BIAMMOCBAIAHO NPH NOMOWK COOTRATCT-
BYIOLMX NPOrPaMMHD: TEXHONOTMYeCkuX CpeacTa.

MpaMevaHwa

1 K u306pa3nTentHbiM AOKYMEHTIM OTHOCATCA 1DaPHHECKNE INBKTPOHHLIO JOKYIMEHTE, CONSDNAHKA KOTODBIX
COCTABNAGT BHIYaNLHOe NpaacTasneHe 06LeKToB, HanpKHMap, B Bste PacTPOBOM 1N BAKTOPHOW rpadpku.

2 K w3oGpasvtensHbiM QOXYMEHTaM OTHOCATCR SNEKTROHHEE ACKYMEHTE, CONBPXBHIE KOVOPbIX COCTABNRET MH-
apmaunn 8 opMe NOCREJ0BATANLHEX CEAJAMMLIX INSMEHTOS, NPEACTABNAHME HOTOPOID BOCNPUHWMAISTCA B OBW-
WRHMH,

3 Texcrosnia INEKTPOHHE QOKYMEHTE MOTYT COOSp™aTe OTASNLHLE 3NeMenTel rpaduvacamx oGpaios oGuek-
v08. TaKie NOKYMEHTE COCTIBNAOT OTAENLHLIN NOAKNSCC TERCTOBLIX QOKYMEHTOS, ANA NPeACTABNSHWA KOTOpPLIx Tpeby-
1OTCA CPeACTED KOMMLIOT SPHOI rpadbmKi.

4 Ma0GpanTenbHaie INeKTDOHHBIE OOKYMEHTE MOrYT TEiKE COOEPMAETE TRKCTORYIO MHIBOPMaLIVIO.

5.2 Mo cocTasy anemeHToB:

= H3 OAHOPOLHLIA INEXTPOHHBIA JOKYMEHT, COCTORWMA M3 0OBLEKTOD OOHOR IHaX0BON NPHUPOAE! M OOM-
HIKOBLIX AWHAMMHYECKHX X3DAKTODHCTHE

= Ha PAIHOPOAMLIA (CMELANHLIA) INEKTPOHHLIA QOKYMEHT, WMELWHA B CBoem cocTase obueKTw pas-
NUYHOW IHAKOBOR NPUPOAL! M PAIHBIX AWHAMKYSCKAY XAPAKTEPHCTH.
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5.3 Mo ausamiyecsim XapakTepucTikam:

= HA CTATWNHLIA INSKTPOHHBLIA NOKYMEHT ~— INEKTROHHLIN NOKYMEHT, BHEWHES NPEeacTaBneHue KoTo-
pOTD HEM3MEHHO BO DPEMEHH (HENOABMKHO),

= H3 OMHAMMYHBIA INEKTPOHHBIA DOKYMEHT — INEKTPOHHBLIA DOKYMEHT, COOLPKALMA WHPOPMaALMIO B
thopme NOCNEAoBATENLHBIX CBRI3HHLX INEMEHTOR, W NPEACTI0NEHNE KOTOPOID W3MEHRETCA BO BPEMEHMK
(BOCMPHHUMAETCA B OBWNMEHWKW).

Npumeuanue — Ecni AOKyMeHT wMOeT CIGILAHWLEA COCTAE NO AWHAMWWECKIM XAPAKTADWCTMKEM, ero
OTHOCAT K QHHIMAYHEIM 3NSKTPOHHLNA JDKYMEHTaM,

5.4 Mo Konw4ecTay JNEMeEHTOR:

= Ha NPOCTOR INGKTPOHHLIR AOKYMEHT, peanuylonaHHbii 8 BMAe 0aHOro thaina;

- H3 COCTABHOM ANBKTPOMHEI OOKYMEHT, PEanuIoBaHHbi B bHae Habopa Gamnos, COCTOAWMX K3 He-
CEONBLXUX HHIDOPMALMOHHE!X S0MHHL.

Npumevanue — HabGop dhainos MEe! COCTOATE M OOHOPOOHLIX MNK PAIHOPOAHLIX WHPOPMBLUHOHHEEX
BAWHWLL, CBRIAHHLIX WNW HE CBRIGHHLIX OPYT C OPYTOM NPRMESIN COLINKIMMK,

5.5 Mo cTPyHTYPE KOMTEHTA.

* H3 NMMBAHLIA INEKTPOHHBIA JOKYMEHT ¢ NOCNENOBATENLHON NUHERHOR CBAILID MHOOPMALMOHHBIX
8aWHNUL (HANPUMEDP, SNEXTPOHHAR KHWMa);

= HA MTMNEPCCLINCUHLIA INSKTPOHHBIA AOKYMEHT C NPOCTPAHCTEEHHOM HENHHERAHOR CUCTAMOR CCLINOY-
HBEX OTHOLLIBHHA.

5.6 Mo NpoMCXOMOEHMIO KOHTEHTA:

« H3 CAMOCTOATENbLHLIN INEKTPOHHE AOKYMEHT (QOKYMEHT, COAAAHHLIA MIHAYANLHO @ uWdpPoBOR
popme),

= H3 KONWKID aHaNOreBoro AOKYMAaHTa (pavee He NPeACcTARNEWHOre B ANeKTpoHHORA dopme),

+ HA PEOAKUMID INEXTPOHHOTO OOKYMEHTA,

= HA BEPCHIO INEKTPOHHOND QOKYMEHTA.

5.7 Mo COOTHOWEHMKD C MEXOAHBIM NCTOYHKKOM:

* Ha CAMOCTORTENLMLIN INEKTPOMKLIA OOKYMENT, CO3A3HHbIA BNEPBLIE O INEKTPOHHON hopme;

= H@ KONWIO 3NEKTPOHHOMD AOKYMEHTa, NOA KOTOPOR NOMWMAETCA Pe3yNsTaT NPOLECCA NOBTOPEHHA
INEKTROHHOND AOKYMEHTa cnocobom, aTNK4YMEIM OT cnocoba ero coaaaHua;

NpumavaHun

1 Mpy coapasuin KONMH BOIMOKHO HIMEHEHNE DOPMBI, OHOPMNEHHA, (DOPMETA ¥ T.N., HO HE 8ro COASPMAHNA.

2 KonwpoRanwe NpoM3IBOAWICA KaK C aHANOroBoro (uMhpoRan KONWA aHaNOMOBOD AOKYMEHTA), Tax # C anex-
TPOHHOMND QONYMEHTE — C OPHIHHANG, BEPCHWA, PE0AKLIMM, APYION KONWK.

= HA KOMOMNAUMKS INEKTPOHHOM AOKYMEHTA (COCTABNAHME KOHTAHTA INEKTPOHHONS AOKYMEeHTa Ma
OCHOBE WCNONBI0BAHHA/3IUMCTEOBANMA OSHHEIX M3 YHE CYLWECTRYIOWMX INEKTDOHHBIX AORYMEHTOR),

« H3 KOHBEPTMDOBAHHBLIA JINEKTPOMHBIA [OKYMEWT (NepeBOS 3INEeKTPOHHOTO AOKYMBHTA W3 OOMOMO
dopmara B Apyron);

« Ha TPauCOPMUPOBAHHLIR ANBKTPOKHBIA OOKYMEHT (QOKYMEHT, NepeBsieHHLIM Wl OOHON IHAKDBOW
CHCTEMEI B OPYTYIO).

Npumevanune — K HawGonee pacnpocipavesdem cnocoBam tpancdopMaun OTHOCRT aBromanm<ecioe
PACNOIHEBEHHE TAKCTE, PEYH; ABTOMAETHYBCKA nepesos Takcra; BETOMATHYECKIEA CUHTEI Pesm.

6 TexHonoru4ecKkue XapakTepyUCTUKN INeKTDOHHOTO AOKYMeHTa

6.1 Tex«ONOrEcKWe XapaKTEpPHUCTUKIS INEXTPOHMOND OOKYMEHTa 00pa3oBaHesl THNCK AaHHLIX, MaTe-
pmansHoln opmoi HocuTenna, cpeol BwiTosanuA, NporpaMmHo-annapatwoRl cpegon, dopraramw xpaHe-
HMA A NDEOCTIBNEHUA,

6.2 B 4Mcno THNOB AaHHbIX, 0BPAIYIOLIMK INSKTPOHKBIA OKYMENT, BXOOAT: umdpa, aHak, Bykea; cne-
UMansbiee aNeMenThl ohopmMneHHa (HanpuMep, CRnco, Tabnuust), pasnnYHee TNl nacGpamenni (CraTmy-
HOE KMNU AMHAMUYHOER), 3YOHMONAHHBIE, BUAROAAHHIE,

6.3 Cpena GuiToBaHMA INEKTROHHOMD AOKYMEHTa ONPEAenfeTcA TEXHONOTWBA ero pacnpoCTPaHeHMA,
PEXMMOM LOCTYNA WM XaPaKTepoM BIAMMOABHCTBUA C NONLIOBATENEM.

6.3.1 INEKTPOHHDBIB SOKYMEHTEI A0 TEXHONOMN PACAPOCTPAHEHNA:

= NOKANLHBIA INEKTPOHHBIA OOKYMEHT, NPEAHAIHAYSHHEIM ANA HCNONLIOBAHKA B PEXUME NOKANLBHOMO
ACCTYNa ¥ PacNPOCTPAHAEMbIA B BHAE MOEHTHYHEIX 2KIEMNNAPOR (TMPAKA) HA CHEMHLIX MALWWHOYNTAeMBIX
MOCHTENAX WHAK GaRN0B ONA WCNONLIOBAHWA HA CROUWANM3IKPOBaHNMBIX YCTPORCTBAX ANA BOCNPOMIBENE-
HIA TEXCTA, 38YKa, IoBpamenmn;

« INEXTPOMHBIA JOKYMEHT CeTeaoro PacnpoCcTPaHeHnA, YaaneuH=# SOCTYN K KOTOPOMY OCywecTens-
eTCA C APYroro KOMNLIOTEPa. WNK WMHOMO CNeUManMIMPOBAHMOND YCTPOWCTBA “eped WHGpOPMALUOHHO-
TeNexKoMMyHHKILUWOHHBIE COTH,

= INEKTPOMHBIA JOKYMEHT HOMNNEKCHOMO PAcNPOCTPAHEHWA, YACTh INEMEHTOR KOTOPOO NpeaHaiHa-
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YEHA ANA NOKANLHOTD WCNOMLIOBAHKA, APYran YacTh JNEMEeMTOB NPegHAIHAYeHa ONA PacnpoOCTPaHEHUA
uygpes BHOPMALNOHHO-TENEKDMIMYHUKIUWOHHBIS COTH,

6.3.2 INeKTPOHHBEIZ ROKYMENHTH NO PeXuMy ADCTYNa:

- OTKPLIThIA 4OCTYN;

- OTpaHvYeHHBIA A0CTYN.

6.3.3 OnexTpoHHLIE [OKYMEHTH N0 XapaKkTepy R3anMoAeiCTBAA C NONL3IORATANEN:

= ABTELMUHMPOBAHHLIR INEKTPOMHBIA JOKYMENT, CROCOD B3aMMONENCTEMA € HOTODLIM ONpelensH
NPOMHIBOOMTENEM W HE MOKET GbiTh MIMEHEM NOMNBIOBATENEM,

= MHTEPAKTHEHBIM (HEGETEPMHUHHDOBAMHBIA) INEKTPOHHEIA QOKYMEHT, CNOCOG BAAMMOASHCTENA C KO-
TOPLIM APAMO MK KOCBEHHO YCTAHAANMBAETCH NCNLAIOBATENEM 8 CODTBETCTBMM C €10 WHTEDECAMM, LENA-
M, YPOBHEM NOArOTOBKM M T. N. HA OCHOBE MHOPMALMM W C NOMOLLBID ANFOPWTMOB, ONPBAENEHHLIX NPOKU3-
BOOMTEREM.

6.4 TexHonorw4eckoe oGecnevaHWe INEKTPOHHOND 4OKYMENTA BNICHAET WHDOPMALHOHHO-TEXHONOMM:
YECKYIO HOHCTPYKLMIO, YCNOBUA BOCNPOWIBBAEHMA, NNaTgopmy 1 cnocob ero yeTanoswm,

6.4.1 WndopMaumoHHo-TeXHOROIMMEcKan KOHCTpyKLua — no MOCT P 7.0.83.

6.4.2 Tlo ycNoBURM BOCNPOUIBEASHIA BLIASNANT

= NNATHOPMOIABACHIMBLIZ INEKTPOHHBIG AOKYMEHTE, NOCTYAMBI ANA NPOCMOTPa WA OAHOA annapar-
HO#W naTdopmMe WHNK ONEPALMONHONA CUCTOME,

= NNATOPMOHEIABUCHMEIE (KPOCCNNATGOPMEHHBIE) JNEKTPOHKLIE AOKYMEHTH, NOCTYNHBIE ANA Npo-
cmoTpa Gonee vem Ha OOHOR anNapaTHOR NNATQoPMe WIUNK ONEPALMOHHON CHCTaMme.

6.4.3 Mo cnocoGy ycTaHosku:

= [OKYMEHWT, BOCNPOMIBOAMMLIA D@3 yCTaHDAKM HA WECTKHA OWCK KOMNLIOTEpa — aBToMaTW4ecKoe
B0CNPOMIDEASHYE NOKYMEHTa HNK BOCNPONIBEAGHUE NOKYMEHTa NpK Buibope haina nnu cobinim;

- BOKYMEHT, BOCNPOM3BOAWMBIN C YCTAHOBKOR Ha WECTKHIA AWCK KOMNBIOTEPE — BEINONHEHWE BBACT-
Wi NG YCTBHOBKE NPOTrPamMMHO-TEXHONOTHYECKOrO CPeacTaa ANA NOCNANYIWEND BOCNPONIBEAEHHA.

7 Hnea'rud:uxauun INEeKTPOHHOro QOKyMeHTa

7.1 Tunul MeTagaHHLIX:

- OMNWCATENLMLIE MET3AAHHLIE (AAHHMLIE ONA NOMCKE W WAEHTAMWKALKMK COASPHEHUA INEKTPOHHOTD
[OKYMEHTA):

~ CTPYKTYPHBIE METAAAHHEG (A3HHLIE O TOM, KaKum 0BPal0oM PICNONOKEHS! W COSOMHEHS! INEMOHTE!
conepMaHma);

« AAMMHMUCTPATHBHLIE META3MHbIE (AaHWbie ANR YNPARNEGHWA M OBeCnevYeHWA COXPEHMOCTH aNaK-
TPOMHOrO AOKYMEHTA, BXNIOYAA TeXHWYECKHE 1 NPAB0RLIE BCTEKTI);

= HOGHTHDHKBUMOHHBIE METANAHHLIE (QAHHBIE, KOTOPBIE OAHOIMAYHO ONPBAENAKT 0GBEXT).

7.2 TUNGI PEHBHIAWTOB INEKTROHHOMO QOKYMEHTA!

= CNPABOYHLIE PEKBMAIUTE! JNEKTPOHHOND OOKYMEHTa DKNIOYAIOT PEKBWINTLI, HHTEDNPETALUWA KOTOPbIX
HE 33BMCHMT OT KOMKPETHON PEaNNUI3LMM INEKTPOMHOID AOKYMEHTA;

= CEPBUCHBLE PEKBWINTE INEKTPOMHOTO AOKYMENTA, NOMA KOTOPLIMW NOHWMAIOT PEKBMINTLI, KHTEpNpe-
TauMA KOTOPOro ODYCHOBNEHA KOMKDETHOM PEanKiauWen INEKTPOHHOrO AOKYMENTA B KOHKPBTHON Cpeae ero
CYWaCTBOBAHHA.

MNMpumevanne — K CEPBMCHbIM PEKBMINTAM OTHOCAT avMuA (haiinae, «Nata coznawwa hamnan, «pasmep
painan,

7.3 PexBUanTh! INBKTPOHHOIO AOKYMBHTA COCTORT M3 ABYX YacTewn:

= NEPaMEHHAR YacTe PEeKaWIMTOB AOKYMEeHTAa, KOTOPARA COOTBETCTBYST 8r0 MUIHEHHOMY LIMKNY
{wprdpT, paspewenne, cTeNeHL CKATHA);

- NOCTOAHKAA YACTL PEKDHIUTOB QOKYMEHTA, KOTOPAN OTPAMART CYWHOCTE SOKYMEHTE W €ro WHOHBM-
AyansHbe 0COBEHHOCTH (COABPEIHME, AT COIJAHMUA W T.4.).

7.4 BuixoOHbie CHEOEHWA INEKTPOMHOIO OKYMEHTA COAEPXAT CNEAYIDLLIME INEeMENHTbI:

- TATYNbHLIE A3HHbIE,

- coefenun ob apTopa(ax) u apyrx HUIMYECKn U IPUOWMMECKHUX NHUAX, YYACTROBAMUMX 0 COXAAHUN
SNEXKTPOHHOIO SOKYMENTE;

- 33rNaBKe K TeXCTy unK oblwee aarnasue.;

Mpumevanne — Mpy OTcyTCTENM JArNABNR K TERCTY snn oBwero 3armaenn B 3NOKTPOHHOM AokyMmenTs Gub-
NUorpadupVOILEa YYUPEKOBHHWE MOXET Camd AaTe ofiuee 3arnasie. NUGD MCNONb3ORAETL NEPaLIE CTPOKW NPOMIBENE-
HHR, NEPBLIE KANPEI dranbia, Nepess Gpadsl ay0Moa0KYMEHTE.

- (hopMmy COOEPHMAHMA INEKTPOHHOMD AOKYMEHTA, KOTOpAaR onpenenfaTcs Na NPUPoae OCHODHOW WH-
chopMayK (HaNPUMED, TEKCT, IBYXOIANWCH, AYNMOBUIYANLHOE WIOGPaKEHHE);

= YKA3AWME CaATa OPraHMIauvM WNi NepcoHansHOre CaiTa, Ha KOTOPOM PaIMELYEH INEKTPOHHEIA 40-
FYMEHT,

6
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= AaTy, MECTO M BPEeA COINAHWA INEKTPOHHONS QOKYMenTa!

= BUWO 3NBKTPOHHOTO OOKYMEHTa (HANPUMED, INEXTPOHHOE WINAHWE, INEKTPOHHOE NMCBLMO, paknama,
coobutenwe B COUMANbHBIX CBTAX);

= UABHTUDUKILUOHHLIA HOMED, KOTOPBIA MCNONLIYETCA ONA PErMCTPLUM 3NSKTPOHHOIS AOKYMaHTE,

= CODOTHOLWEHME C HCXOAHLIM MCTONHUKDM (ODUMHHANEHOCTS);

- obnacte UIMMBCKON XapaxkTepUCTHKK, B KOTOPOR YKA3LIBAKTCA (OpMAaT, paiMep, NPoOrpamMmHo-
annapaTHan cpena JNeKTPONHOND AOKYMBNTa, ata ofHoanexwa u ap.,

= ofnacys MECTOHAXOXAEHUR, B KOTOPOM YK3ILIBATCA MAEHTWDHKATOP KOMMYNHKALWOHHOTO YCTPO#H-
ctea 8 ceth (Hanpumep, IP-agpec), appec canta B ceTw weTepreT (URL). mecto xpamennn dwmanqeckoro
HOCHTENA U T.N.;

= MWHAMANBHEIO CHCTENMHBIG TpeBoBaHKA;

- GrBNMOTEYHYI0 CReUMbDIKALMID, KOTOPAA COABDMWT CPOK XPAHEHWA. YYETHLI HOMED NOKYMEHTa B
BubnuoTeunom donae;

« JHAK UHDOPMALMOMHON NPOQYKLIAN,

7.5 BeixogHuie CBEQeHYWA ANA INEKTPOHMOTO M3ganna — no MNOCT P 7.0.83.

7.6 Nopraagox cocTapnewmna BuGnuorpaduyeckoi 3aNUcK INEKTPOMHOM AokymenTa — no TOCT 7.1,

7.7 BNOKK YHKBEPCANLHOTD HABOPA METAOAHMBLIX:

- Navnse 0F INEXTPOHHOM NOKYMENTE KaK MHTennexTyansHom obbexte (ceegeMna o cosnatene, ia-
rNABHWHAIRAHKA, OTBETCTREHHOCTH, COOEPMAHMKY 1 A3KOBOH NPUHAANREXHOCTH),

» CBEAEHUA 00 INBKTPOHHOM QOKYMEHTE Kak O dmanveckom obbexre (doprar, pasmep, KOMNOHENTB,
anpecHan WQOPMALLWAY;

* XAPAKTEPUCTHNH MHIHEHHOTO WHKNA 3NEKTPOHHONC JOKYMEHTA (QaThl M MHBIE NAPDAMETPL! BPEMEHW),

* NAHHLIE O COAIW KOMKPETHOTO INEeKTPOHHOID AOKYMEHTa € APYIMMK INEKTPOHHLIMK OOKYMBHTANMMW
(cBaaeHnA O BEPCHH, BIAUMHOM LIWTHPOBAHWM, OTHOWEHWAX «POO—~BHA» W «4aCTb-UENDE);

- CBEABHNA O AOCTYNE K INBKTPOHHOMY AOKYMEHTY (yCNoBKMA, NPasa M NPaBKNa NCNONbICBIHMAY.

7.8 Cnocob CBAIM MeXAY METANAHHLIMA H SNEKTPOHHbEIM AOKYMEHTOM:

= METAOIHHME COQRPNAT B Janvch, XOTOPAA XPaHKTCA OTAGNLHO OT ONMCLIBAEMONe INSKTPOHHOID O0-
KyMeHTa;

= METAfaHHLIE XPAHAT HENOCPEOCTBEHHD B INEXTPOHHOM QOKYMEHTE K MIBNEKAIOT Wl Hero No mepe
HEOGXOOMMOCTH,
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